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Subj: CATALOG OF FORMS

1. PURPOSE. To transmit the Catalog of Forms and provide
ordering information for forms used throughout the Coast
Guard.

2. ACTION. Area and district commanders, commanders of
maintenance and logistics commands, commanding officers of
headquarters units, and Commander, Coast Guard Activities
Europe shall ensure that the contents of this manual are
widely disseminated. :

3. DIRECTIVES AFFECTED. COMDTINST M5213.6C is cancelled.
4. DISCUSSION.

a. The Catalog of Forms contains forms authorized for use by
all Coast Guard units. It is divided as follows:

(1) - Chapter 1, General Information provides a
description of terms and abbreviations used
throughout the catalog.

(2) Chapter 2, Requistioning Information provides
guidance for ordering forms and envelopes.

(3) Chapter 3, Numerical listing, is a sequential
listing of currently approved forms used by the
Coast Guard with the following related management
data: Office of Primary Responsibility (OPR); Form
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(4) Chapter 4, Alphabetical listing is used when the
form number is unknown.

(5) Chapter 5, Cancellation listing contains forms
cancelled within the past two years.

b. Forms that have been automated will be referred to as
Forms Plus Laser (FPL).

5. REPORTING CHANGES. Submit corrections or recommended
changes to Commandant (G-TPS).

7\
/ |

R SR AN
N R o [
f.t:t‘i:.:x Ciitei. Uirice of Ulmica e dy

Control end Cemmuniceticns



Chapter
Chapter
Chapter
Chapter

Chapter

o e W N e

-

-

-

-

-

COAST GUARD CATALOG OF FORMS

CONTENTS

SUBJECT PAGE

General Information ........cccccccee.. 1-1
Requisitioning Infor. & Envelopes ..... 2-1
NUMERICAL .....cecceveveeesesss 3-1 = 3-130
ALPHABETICAL ....ccocccsoceseos 4-1 -- 4-93

CANCELLATIONS @es e e e s 000t v 00000 5-1 hanthandinnd 5-2






COAST GUARD CATALOG OF FORMS

CHAPTER I - GENERAL INFORMATION

This catalog contains all descriptive data necessary to identify
and procure any of the listed forms. Information is presented in
columnar format; headings are interpreted as follows.

l.

2.

Office of Primary Responsibility (OPR)

Title, the form title is printed beneath and to the right of
the form number. OPR is the Headquarters program manager for
the form.

Stock Number. Use numeric "0" vs. letter "O".
example: (7530-00-F01-1234)

Date of Current Form. This is a four-character field which
specifies the month and year of the form's latest revision.

Unit of Description. All forms can be considered as sheets
of paper; but, modern techniques and definitions make it
necessary to broaden the definition to include items beyond
the common definition. Accordingly, the following are
sample descriptions utilized in this catalog: '

a. Sheet. One single sheet of regular paper, printed on one
or both sides, varying in size.

b. Pad of 25 3-Part Sets. Twenty-five sets of three part
forms each, padded together like a writing tablet by
gluing one edge. May or may not be carbon interleaved.

c. Pad of 100 Sheets. A hundred sheets of the same form,
not separated into sets, but padded together by gluing
one edge. May or may not be carbon interleaved.

d. 8-Part Carbon Interleaved Set. Eight identical or
similar forms joined together at one edge by a glued tab
so that they may be ripped apart for distribution.
Sometimes numbered or specifically designed so that each
copy has a special designation at the bottom of the form.




k.

l.

Card. One sheet form of heavy card stock, such as an
index card, a post card or poster.

Book. A series of sheets bound together in a heavy
durable cover, such as a log. A form number is assigned
for stocking purposes. '

Poster. A printed display of notices characterized by
heavy cardboard stock, and large in size. A form number
is assigned for stocking and control purposes.

Label. Printed or pre-addressed blank mailing stickers,
gummed on the back. Other varieties are used for
identification of items or services.

Tag. Identity device in the form of a small heavy stock
card, usually with a pre-punched hole for attachment to
an object.

Decal. Pressure sensitive backing or mac-tac easy peel-
off backing; for applying on surfaces.

Folder. File folder or similar container.

Continuous Feed Forms (CFF). Automated Data Processing
forms. CFF forms can be single sheets or set forms.

Self-mailers. Automated Data Processing forms. The
self-mailer is pre-printed with constant information; the
computer printer adds variable information at processing
time. Self-mailers can be single sheets, set forms, or
envelopes.

Unit of Issue. Indicates the smallest quantity of forms
which are issued in a single log. Unit of issues used in
this catalog are:

EA Each MX Thousand (1000)
SE Set HD Hundred (100)
BX Box FY Fifty (50)

SH Sheet X Ten (10)

PD Pad PG Package

CDh Card BK Book



7. Stock Point. *Entries indicate the source of supply for each
form listed. The various stock points and their respective
addresses are as follows:

STOCK POINT ADDRESS

ACADEMY

AEC

ANSC

AR&SC

ATTC

CUSTOMS

*COMPGEN

DOT WAREHOUSE

Superintendent
U. S. Coast Guard Academy

‘New London,CT 06320-4195

Atomic Energy Commission
Washington, DC 20545

Auxiliary Nat'l Supply Center
C.M. Price Support Center
Granite City, IL 62040

Commanding Officer
U. S. Coast Guard AR&SC
Elizabeth City, NC 27909-5001

Commanding Officer
Aviation Technical Trng. Center
Elizabeth City, NC 27909-5003

U. S. Customs Services
Nat'l Distribution Center
6026 Lake Side Blvd.
Indianapolis, IN 46278

Computer Generated

Department of Transportation
M-443.2A

3314-Q 75th Avenue

Landover, MD 20785

*FPL Forms Plus Laser

GPO Superintendent of Documents
U.S. Government Printing Office
Washington, DC 20401

GSA General Services Administration

*Source of Supply

(8BRD-9)
P.0O. Box 6477
Fortworth, TX 76115
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STOCK POINT

HQ, G-(OPR) (Cognizant Div.)

CG INSTITUTE

*LOCAL REPRO

MILPAYCEN

NARA

NPFC(cv)

SCB

ADDRESS

Commandant (G- )
USCG Headquarters
Washington, DC 20593-0001

Commanding Officer

USCG Institute

P.O. Sub-station 18

Oklahoma City, OK 73169-6999

Locally Reproduced

Commanding Officer

USCG Pay & Personnel Cntr. (PPC)
444 S.E. Quincy Street

Topeka, KA 66683-3591

Nat'l Archives and Records
Administration

Admn. Staff (NN-B)

Washington, DC 20405

Vessel Certification Div.(cv)
Nat'l Pollution Funds Center
4200 Wilson Blvd., Suite 1000
Arlington, VA 22203-1804

Commanding Officer
USCG Supply Center

850 - 3rd Avenue
Brooklyn, NY 11232-1596

8. Accountable Forms. A serially numbered form to which
unauthorized persons are denied access by its governing
directive; and for which a record of receipt, transfer, loss,
cancellation, or destruction is required by the General

Accounting Office (GAO).

*Source of Supply

1-4



CHAPTER 2 - REQUISITIONING INFORMATION

Forms stocked by GSA, Navy,

or Supply Center Baltimore should be

requisitioned from the Electronic/General Inventory Control Point
(E/GICP) (Routing Identifier Code ZNC).
and formatted message MILSTRIP requisitions to Defense Automatic
Address System (DAAS) should be prepared and submitted in
accordance with Supply Policy and Procedures Manual, Commandant
Instruction M4400.19. Requisitions for Navy and GSA forms will
be converted to funded requisitions at the E/GICP and passed to
the appropriate agency for action.
in the loss of any information placed in the supplementary
address field of the requisition.

Unfunded requisitions

This conversion will result

Forms stocked at others points should be requisitioned using a

DD-1348, SF-344, or by letter.

activities are listed in paragraph 7.

Envelopes may be obtained from the HQ Store or
Supply Center Baltimore as follows:

9-1/2
9-1/2
9-1/2
10-3/8
10-1/2
12-1/2

DESCRIPTION SIZE
WHITE, PLAIN 4-1/8 X
WHITE, OPAQUE 4-1/8 X
WHITE, WINDOW 4-1/8 X
BROWN KRAFT 4-1/2 X
BLEACHED KRAFT 7-1/2 X
BROWN KRAFT 9-1/2 X
BROWN KRAFT 11 X 13
BROWN KRAFT 12 X 16

u

SEEEEE b

BX

5

CG
CG
CG
CG
CG
CG
CcG
CG

The addresses for the wvarious

requisitioned from

ACN NUMBER

7530-01-GG0-1221
7530-01-GG0-1226
7530-01-GG0-1227
7530-01-GG0-1220
7530-01-GG0-1222
7530-01-GG0-1225
7530-01-GG0-1224
7530-01-GG0-1223

Any shipment discrepancies should be reported directly to the
Shipping Activity Block on the (DD-1348-1), in accordance with
the procedures outlined in the Supply Policy and Procedures

Manual, Commandant Instruction M4400.19.

A copy of the report

should be sent to the Supply Center (Code 341.30) for information

purposes.
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